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Graduate Application Form


STRICTLY PRIVATE & CONFIDENTIAL

	THE PURPOSE OF THIS FORM

It is important for us to know as much as possible about you so that the Company’s needs may be matched with your particular talents and expectations. Please complete this form carefully. It is an important part of our selection procedure and will help us make the best use of any interview that may follow. 

Please answer all the questions. If a question is not applicable to you please indicate this by the use of the letters ‘N/A’. Where multiple choice questions are used please indicate your answer by ticking the appropriate boxes. 

As this form may be photocopied, please type or write your answers clearly in black or dark blue/ink biro or Type.  

If you are unable to complete this form because of a disability, please contact the HR department on 01142 856300 so that they may assist you to submit your application.


The Role you are applying for:

	Position applied for
	     

	Location
	     

	Have you made any previous applications for a job at SIG?   FORMCHECKBOX 
 Yes /  FORMCHECKBOX 
 No


Your Personal Details:

	 FORMCHECKBOX 
Mr   FORMCHECKBOX 
 Mrs   FORMCHECKBOX 
 Miss   FORMCHECKBOX 
 Ms  Other:      

	Surname:      
Forenames:      

	House No. & Street:      


	Address Line 2:      

	Daytime phone number:
     

	Town:      

	Mobile number:      


	County:      

	Evening phone number:      


	Post Code:          

	Email address:      


Education/Training:

	Further/higher education:
	Qualifications/grades:

	     

	     
     
     



	Secondary education:
	Qualifications/grades:

	

	     
     
     
     
     
     
     
     
     
     


	Other relevant training, professional qualifications or work related skills (e.g. languages, computer skills, licences, NVQ’s etc):
     

	Hobbies & Interests:

	     


	The Company will verify the qualifications of all successful job applicants and you may be asked at a later stage in the recruitment process for your consent to checks being carried out.


Employment history – present or most recent post:

	Job title:       

	Employer:      

	Start Date:       
End Date:      

	Salary and benefits:      

	Reason for leaving:      

	What is the notice period required in your present post?      

	Is your present post your sole regular employment?   FORMCHECKBOX 
 Yes /  FORMCHECKBOX 
 No

	If no please give details?      


Key duties and responsibilities:
	


Previous Posts:
	Job title:
	Employer:
	Length of Employment:
	Salary & reason for leaving:

	     

	     

	     

	


	     

	     

	     

	


	     

	     

	     

	



Supporting information: (use additional sheets if necessary)
	How does your application to SIG meet with your future career aspirations?

     




	Please highlight what you feel are your key strengths and how you would use these in a role with us.

     



	What is your greatest achievement and how do you feel that this is relevant to your application?

     


Are you entitled to work in the UK?:

	(Please note, applications will not be processed unless this section is completed in full) 
Do you originate from the UK or from the European Community?
 FORMCHECKBOX 
 Yes /  FORMCHECKBOX 
 No

If you do not originate from the UK or the EC, do you have the right to work in the UK?
 FORMCHECKBOX 
 Yes /  FORMCHECKBOX 
 No

Do you have proof of eligibility to work in the UK?
 FORMCHECKBOX 
 Yes /  FORMCHECKBOX 
 No

Are there any restrictions on your right to work in the UK?
 FORMCHECKBOX 
 Yes /  FORMCHECKBOX 
 No

If yes, please describe these restrictions?      
     

	Note: To comply with The Asylum & Immigration Act 1996, if you are invited for an interview, (regardless of Nationality) you must bring with you the following items of evidence of your eligibility to work in the UK, namely your passport, ID card or other relevant travel document or, if none of these are available two separate documents such as your full UK birth certificate and an official document giving your National Insurance Number, such as P45, P46, P60 or payslip. No offer of employment will be made unless such evidence has been produced


Driving Licence: 

	Do you have a current full driving licence allowing you to drive in the UK?
 FORMCHECKBOX 
 Yes /  FORMCHECKBOX 
 No

	Do you have any current endorsements?
 FORMCHECKBOX 
 Yes /  FORMCHECKBOX 
 No
Number of points:   
If yes please give details:      


	Do you have use of a car?
 FORMCHECKBOX 
 Yes /  FORMCHECKBOX 
 No


Convictions:

	Have you ever been convicted of a criminal offence?   FORMCHECKBOX 
 Yes /  FORMCHECKBOX 
 No

	If so please give details of any unspent convictions. Spent convictions do not have to be declared if the job is not one covered by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.

     


Health:

	Some jobs may have specific health requirements and may not be suitable for applicants whose health is incompatible with job demands and that may put their health or the health of others at risk (especially in safety critical roles)

Any job offer may be made subject to you being able to carry out all the functions that are fundamental to the job.

	Do you have a condition that would be recognised as a disability under the Equality Act 2010 that may require adjustments to be made to allow you to participate in our selection process?
 FORMCHECKBOX 
 Yes /  FORMCHECKBOX 
 No

If ‘yes’ please give brief details of the effects of your disability on your day-to-day activities, and any other information that you feel would help us to accommodate your needs during the selection process and thus meet our obligations under the Equality Act 2010:

     


References – Please give the details of two referees, stating how long they have known you. (One should be your current or most recent employer.)

	Referee 1 Details: 
Name: 
Company: 
Phone:      
Address: 

Relationship:
Time Known:
May references be taken up before interview?

YES  FORMCHECKBOX 
 /NO  FORMCHECKBOX 

	Referee 2 Details: 
Name: 
Company: 
Phone: 
Address: 

Relationship: 
Time Known: 
May references be taken up before interview?

YES  FORMCHECKBOX 
 /NO  FORMCHECKBOX 



Data protection:
The information you supply as part of the application process is processed for purposes registered by the Company with the Information Commissioners Office under the Data Protection Act 1998 (DPA). Under the (DPA), you are entitled to access the information held about you by the Company. Applications for such access must be made in writing and a fee may be charged. 

Information you supply as part of the application process will be used for recruitment purposes and, if you are successful, personal data held by the company will be used for the purposes of administering/managing the employment relationship and benefits. If you are unsuccessful, your application will be retained for a maximum of 12 months from the closing date and then securely destroyed.  

All information provided in this application will be treated in the strictest confidence. Disclosure of personal information to a third party will only occur with the expression permission of the applicant/employee, unless the company has a statutory/legal obligation to disclose the information or it is necessary to protect the vital interests of the individual (e.g. where disclosing the data is required to fulfil a medical emergency).

Declaration:

I consent to my details being held for the above purposes and declare that the information given in this application is to the best of my knowledge complete and correct and I understand that if any of the information provided is false or misleading that the Company reserves the right to take disciplinary action that may lead to dismissal.

	Signature:


In accordance with our policy on equal opportunities in employment, the company will provide equal opportunities to any employee or job applicant and will not discriminate either directly or indirectly on the grounds of race, colour, ethnic origin, nationality, national origins, sex, sexual orientation, gender reassignment, religion or belief, marital status, age or disability.

Information is gathered for monitoring purposes only.  We will use this data to assist us in making decisions regarding the effectiveness of the Company's policies and to provide statistics to our business. All information will be treated in confidence and will not be seen by staff directly involved in the appointment. 

If you would prefer, you can send this section of the form directly to the HR department at;

SIG Human Resources - Recruitment. SIG plc, Signet House, 17 Europa View, Sheffield Business Park, S9 1XH,  Fax: 0114 285 6309, email: nicholamason@sigplc.co.uk
	Position Applied For:
	

	Location:
	

	Gender?
 MALE  FORMCHECKBOX 
  / FEMALE  FORMCHECKBOX 


	What is your age group?

16-25  FORMCHECKBOX 
         26-35  FORMCHECKBOX 
         36-45  FORMCHECKBOX 
         46-55  FORMCHECKBOX 
         56-65  FORMCHECKBOX 
         66+  FORMCHECKBOX 


	Where did you see this vacancy advertised?  

	Ethnic Origin (tick as appropriate)

	White

White British
 FORMCHECKBOX 

White Irish
 FORMCHECKBOX 

Other White Background
 FORMCHECKBOX 
 

Black & Black British

Caribbean
 FORMCHECKBOX 
 

African    
 FORMCHECKBOX 
 

Other Black Background
 FORMCHECKBOX 
 

Chinese, Chinese British

Chinese  
 FORMCHECKBOX 

Any other Chinese background
 FORMCHECKBOX 


	Mixed 

White & Black Caribbean 
 FORMCHECKBOX 
 

White & Black African 
 FORMCHECKBOX 
 

White & Asian 
 FORMCHECKBOX 
 

Any other mixed background
     
Asian or Asian British 

Indian 
 FORMCHECKBOX 
 

Pakistani 
 FORMCHECKBOX 
 

Bangladeshi 
 FORMCHECKBOX 
 

Kashmiri 
 FORMCHECKBOX 

Any other ethnic background

Please specify:      


SIG Plc, 17 Europa View, Sheffield Business Park, Sheffield, South Yorkshire, S9 1XH      Tel: 0114 2856300
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